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I. Purpose:

 Ha ve rfo rd  Co lle g e  h a s  in s t it u t e d  t h e  fo llo win g  p o lic ie s  t o  e n s u re  t h e  s a fe t y  
o f o u r s t u d e n t s  a n d
! s t a ff  d u rin g  t h e  o p e ra t io n  o f a t h le t ic  d e p a rt m e n t  m o t o r ve h ic le s . Th is  p o lic y  
a p p lie s  t o  a ll d rive rs
! o f a t h le t ic  ve h ic le s , in c lu d in g  Ha ve rfo rd  Co lle g e  o wn e d  ve h ic le s , le a s e d  
ve h ic le s , re n t e d  ve h ic le s , 
! a n d  p e rs o n a l ve h ic le s , u s e d  t o  t ra n s p o rt  s t u d e n t s  fo r Ha ve rfo rd  Co lle g e  
b u s in e s s .

! Ha ve rfo rd  Co lle g e  re s e rve s  t h e  rig h t  t o  s u s p e n d  a n  e m p lo ye e ÷s / s t u d e n t ÷s  
p riv ile g e  t o  o p e ra t e  a  
! ve h ic le  o wn e d , le a s e d , o r re n t e d  b y  Ha ve rfo rd  Co lle g e  wh e n  t h is  p o lic y  is  
v io la t e d .

 

II. Driver Qualifications:
!

A.An y p e rs o n  o p e ra t in g  a  ve h ic le  o wn e d , le a s e d , o r re n t e d  b y  Ha ve rfo rd  Co lle g e  
m u s t  b e  in s u ra b le  a n d  

! h o ld  a  c u rre n t , va lid  U.S.A. d rive r÷s  lic e n s e . If his/her driver’s license is revoked or 
suspended 
 for any reason, he/she must immediately contact the Athletic Director and the Office of Safety 
 and Security. Fo re ig n , ”p ro b a t io n a ry ‘ , ”c o u rt -re s t ric t e d ‘ , a n d  ”ju n io r‘  d rive r÷s  
lic e n s e s  w ill n o t  b e  
! a c c e p t e d . 

B.In d iv id u a ls  m u s t  b e  a t  le a s t  1 8  ye a rs  o f a g e  a n d  a re  re q u ire d  t o  h a ve  h a d  t h e ir 
lic e n s e  fo r t wo

! ! ye a rs  in  o rd e r t o  d rive  o n  b e h a lf  o f Ha ve rfo rd  Co lle g e .  Freshmen are not allowed 
to drive
 ! ! Haverford College Athletic vans.  ( No t e : If  a  re n t a l o r le a s e d  ve h ic le  w ill b e  u s e d , 
c o m p lia n c e  w it h
 ! ! t h a t  Ag e n c y÷s  a g e  re q u ire m e n t s  is  re q u ire d )

! C.! Mo t o r Ve h ic le  Re c o rd  ( MVR)  ve riflc a t io n s  w ill b e  re q u ire d .

! D.! To  p ro m o t e  e m p lo ye e  s a fe t y  a n d  t o  m it ig a t e  t h e  h ig h  ris ks  a n d  c o s t s  
a s s o c ia t e d  w it h  t h e

! o p e ra t io n  o f a n  in s t it u t io n  ve h ic le , MVR ve riflc a t io n s  w ill b e  p e rfo rm e d  o n  a  
p re -e m p lo ym e n t
! a n d  a n n u a l b a s is  fo r e a c h  e m p lo ye e  a s s ig n e d  a n  in s t it u t io n  ve h ic le , 
a u t h o riz e d  d rive rs , a n d  
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! d rive rs  wh o  ro u t in e ly  u s e  t h e ir p e rs o n a l ve h ic le  t o  t ra n s p o rt  s t u d e n t  a t h le t e s  
fo r in s t it u t io n  b u s in e s s .

! ! Ve riflc a t io n s  w ill a ls o  b e  p e rfo rm e d  b e fo re  a  c u rre n t  e m p lo ye e  is  a s s ig n e d  a n  
in s t it u t io n  ve h ic le  a n d  

m a y  a ls o  b e  re q u e s t e d  o n  a  p o s t -a c c id e n t  b a s is  a t  t h e  d is c re t io n  o f t h e  
Co lle g e . Th e s e  c h e c ks  w ill p ro d u c e  a  h is t o ry  o f t ra fflc  v io la t io n s  a n d  w ill h e lp  
e n s u re  t h a t  s a fe  a n d  re s p o n s ib le  e m p lo ye e s  a re  o p e ra t in g  Ha ve rfo rd  Co lle g e  
ve h ic le s . Em p lo ye e s  w it h  m u lt ip le  m o vin g  v io la t io n s  a n d / o r a t -fa u lt  a c c id e n t s  
w ill b e  s u b je c t  t o  p ro g re s s ive  c o rre c t ive  a c t io n  in c lu d in g  c o u n s e lin g , 
m a n d a t o ry  p a rt ic ip a t io n  in  a  d rive r t ra in in g  p ro g ra m , a n d  lo s s  o f t h e  rig h t  t o  
o p e ra t e  a n  in s t it u t io n  ve h ic le .

! Th e  lo s s  a n d / o r s u s p e n s io n  o f a n  e m p lo ye e ÷s  d rive r÷s  lic e n s e , wh e re  d riv in g  
is  a n  e s s e n t ia l
 ! fu n c t io n  o f t h e  jo b , m a y  re s u lt  in  d is c ip lin a ry  a c t io n  u p  t o  a n d  in c lu d in g  
t e rm in a t io n  o f 
! e m p lo ym e n t .

! E.! To  e n s u re  s a fe t y  o f o u r s t u d e n t s  a n d  t o  m it ig a t e  t h e  h ig h  ris ks  a n d  c o s t s  
a s s o c ia t e d  w it h  t h e
! ! o p e ra t io n  o f a n  in s t it u t io n  ve h ic le , MVR ve riflc a t io n s  w ill b e  p e rfo rm e d  
a n n u a lly  fo r a ll s t u d e n t  
! ! d rive rs . Th e s e  c h e c ks  w ill p ro d u c e  a  h is t o ry  o f t ra fflc  v io la t io n s  a n d  w ill h e lp  
e n s u re  t h a t  s a fe

! a n d  re s p o n s ib le  s t u d e n t s  a re  o p e ra t in g  in s t it u t io n  ve h ic le s .  St u d e n t s  w it h  
m u lt ip le  m o vin g
 ! vio la t io n s  a n d / o r a t -fa u lt  a c c id e n t s  w ill n o t  b e  a p p ro ve d  t o  d rive  a n  
in s t it u t io n  ve h ic le .  

F.All d rive rs  wh o  o p e ra t e  a  ve h ic le  o wn e d , le a s e d , o r re n t e d  b y  Ha ve rfo rd  Co lle g e  
w ill b e  re q u ire d  t o

! c o m p le t e  a n d  s ig n  t h e  d o c u m e n t  e n t it le d  ”A u t h o riz at io n  f o r Ob t ain in g  Mo t o r 
V e h ic le  Re c o rd  — 
! Em p lo y e e ‘  o r ”A u t h o riz at io n  f o r Ob t ain in g  Mo t o r V e h ic le  Re c o rd  — S t u d e n t ‘ .

!
 G.! Ple a s e  re fe r t o  t h e  ”Mo t o r V e h ic le  Re c o rd  Re v ie w  Po lic y ‘  s e c t io n  o f t h is  
p o lic y  fo r d e t a ile d  
! ! s t a n d a rd s  re g a rd in g  ju d g m e n t  o f d riv in g  h is t o ry  a n d  a n y  a c t io n s  re q u ire d .

! H.! Drive r s a fe t y  t ra in in g  a n d  d rive r o b s e rva t io n  is  re q u ire d  d e p e n d in g  o n  yo u r 
d riv in g  s t a t u s  a t  t h is
! ! in s t it u t io n .

I.Op e ra t o rs  o f At h le t ic  ve h ic le s  m u s t  c o m p le t e  a n  o n lin e  Drive r÷s  Sa fe t y  Tra in in g  
Pro g ra m : h t t p :/ / www.h a ve rfo rd .e d u / s e c u rit y / Ha ve rfo rd Drive rSa fe t y /
p la ye r.h t m l  Th e  la s t  o p t io n  o n  t h e  p re s e n t a t io n  a s ks  if  t h e  u s e r wa n t s  t o  
e m a il o r p rin t  o u t  t h e  re s u lt s .  DO NOT USE THE EMAIL OPTION.  Ple a s e  p rin t  

http://www.haverford.edu/security/HaverfordDriverSafety/player.html
http://www.haverford.edu/security/HaverfordDriverSafety/player.html
http://www.haverford.edu/security/HaverfordDriverSafety/player.html
http://www.haverford.edu/security/HaverfordDriverSafety/player.html
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o u t  t h e  re s u lt s , a d d  yo u r s ig n a t u re  u n d e r t h e  p rin t e d  b o x, a n d  s e n d  t h e  
re s u lt s  t o  Hu m a n  Re s o u rc e s .  Th e  Offlc e  o f Hu m a n  Re s o u rc e s  w ill m a in t a in  a  
lis t  o f t h o s e  wh o  s u c c e s s fu lly  c o m p le t e  t h e  o n  lin e  t ra in in g  p ro g ra m .   Th e  
At h le t ic  De p a rt m e n t  w ill a ls o  m a in t a in  a  c u rre n t  lis t  o f o p e ra t o rs  wh o  h a ve  
s u c c e s s fu lly  c o m p le t e d  t h e  t ra in in g  p ro g ra m . 
  

! J. ! Ro u t in e  Drive r, Em p lo ye d : Tra in in g  m a y  b e  p ro vid e d  t h ro u g h  o u r o n lin e  
s a fe t y  t ra in in g  
! p ro g ra m : h t t p :/ / www.h a ve rfo rd .e d u / s e c u rit y / Ha ve rfo rd Drive rSa fe t y /
p la ye r.h t m l Th e  la s t  o p t io n  o n  
! t h e  p re s e n t a t io n  a s ks  if  t h e  u s e r wa n t s  t o  e m a il o r p rin t  o u t  t h e  re s u lt s .  DO 
NOT USE THE 
! EMAIL OPTION.  Ple a s e  p rin t  o u t  t h e  re s u lt s , a d d  yo u r s ig n a t u re  u n d e r t h e  
p rin t e d  b o x, a n d  s e n d  
! t h e  re s u lt s  t o  Hu m a n  Re s o u rc e s .

! K.! Oc c a s io n a l Drive r, Em p lo ye d : Tra in in g  m a y  b e  p ro vid e d  t h ro u g h  o u r o n lin e  
s a fe t y  t ra in in g

 ! Pro g ra m : h t t p :/ / www.h a ve rfo rd .e d u / s e c u rit y / Ha ve rfo rd Drive rSa fe t y /
p la ye r.h t m l  Th e  la s t  o p t io n  o n  
! t h e  p re s e n t a t io n  a s ks  if  t h e  u s e r wa n t s  t o  e m a il o r p rin t  o u t  t h e  re s u lt s .  DO 
NOT USE THE 
! EMAIL OPTION.  Ple a s e  p rin t  o u t  t h e  re s u lt s , a d d  yo u r s ig n a t u re  u n d e r t h e  
p rin t e d  b o x, a n d  s e n d  
! t h e  re s u lt s  t o  Hu m a n  Re s o u rc e s .

! L. St u d e n t  Drive r: On lin e  s a fe t y  t ra in in g  p ro g ra m : h t t p :/ / www.h a ve rfo rd .e d u /
s e c u rit y / Ha ve rfo rd Drive rSa fe t y / p la ye r.h t m l  Th e  la s t  o p t io n  o n  

! t h e  p re s e n t a t io n  a s ks  if  t h e  u s e r wa n t s  t o  e m a il o r p rin t  o u t  t h e  re s u lt s .  DO 
NOT USE THE 
! EMAIL OPTION.  Ple a s e  p rin t  o u t  t h e  re s u lt s , a d d  yo u r s ig n a t u re  u n d e r t h e  
p rin t e d  b o x, a n d  s e n d  
! t h e  re s u lt s  t o  Hu m a n  Re s o u rc e s . Ma n d a t o ry  a t t e n d a n c e  a t  a  Drive r Sa fe t y  
Orie n t a t io n  o ffe re d  b y  t h e  
! De p a rt m e n t  o f At h le t ic s . Mu s t  d e m o n s t ra t e  d riv in g  a b ilit ie s  t h ro u g h  a  ro a d  
o b s e rva t io n  g ive n  
! t h ro u g h  t h e  De p a rt m e n t  o f At h le t ic s .

M.In d iv id u a ls  wh o  a re  a s s ig n e d  o r a u t h o riz e d  t o  u s e  a n  in s t it u t io n  ve h ic le  m u s t  
c o m p le t e  a n d  s ig n  t h e

! ! d o c u m e n t  e n t it le d  ”A c k n o w le d g e m e n t  an d  Co n s e n t  A g re e m e n t  o f  t h e  Fle e t  
Po lic y ‘ .

III.  Personal Vehicle Usage:

http://www.haverford.edu/security/HaverfordDriverSafety/player.html
http://www.haverford.edu/security/HaverfordDriverSafety/player.html
http://www.haverford.edu/security/HaverfordDriverSafety/player.html
http://www.haverford.edu/security/HaverfordDriverSafety/player.html
http://www.haverford.edu/security/HaverfordDriverSafety/player.html
http://www.haverford.edu/security/HaverfordDriverSafety/player.html
http://www.haverford.edu/security/HaverfordDriverSafety/player.html
http://www.haverford.edu/security/HaverfordDriverSafety/player.html
http://www.haverford.edu/security/HaverfordDriverSafety/player.html
http://www.haverford.edu/security/HaverfordDriverSafety/player.html
http://www.haverford.edu/security/HaverfordDriverSafety/player.html
http://www.haverford.edu/security/HaverfordDriverSafety/player.html
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A.Prio r t o  u s in g  a  p e rs o n a l ve h ic le  t o  t ra n s p o rt  s t u d e n t s  o n  b e h a lf  o f Ha ve rfo rd  

Co lle g e , a n  e m p lo ye e
! ! m u s t :

! ! * Ha ve  a  va lid  U.S.A. d rive r÷s  lic e n s e .

! ! * Pro vid e  p ro o f o f lia b ilit y  in s u ra n c e “ Re c o m m e n d e d  lim it s : 
$ 1 0 0 ,0 0 0 / $ 3 0 0 ,0 0 0 / $ 5 0 ,0 0 0 . Th e
!  ! ! in s t it u t io n  d o e s  n o t  c a rry  in s u ra n c e  o n  a n d  a s s u m e s  n o  
re s p o n s ib ilit y  fo r a n y  d a m a g e  t o  a n
 ! ! ! e m p lo ye e ÷s  p e rs o n a l ve h ic le , e ve n  wh e n  it  is  u s e d  o n  b e h a lf o f t h e  
in s t it u t io n . It  is  t h e
 ! ! ! e m p lo ye e ÷s  re s p o n s ib ilit y  t o  c a rry  s u c h  in s u ra n c e  c o ve ra g e .

! ! * Ob t a in  a d va n c e  a p p ro va l fro m  t h e  At h le t ic  Dire c t o r.

! ! * An  e m p lo ye e  m u s t  c o m p le t e  a n d  s ig n  t h e  d o c u m e n t  e n t it le d  
”Pe rs o n al V e h ic le  Us e  o n  b e h alf  o f  
! ! ! t h e  In s t it u t io n ‘ .

! ! * Pe rs o n a l Ve h ic le  u s a g e  is  s u b je c t  t o  t h e  s a m e  re s t ric t io n s  a s  
a t h le t ic  va n s .

IV.  Fleet Operations:

! A. Th e  in s t it u t io n ÷s  lia b ilit y  in s u ra n c e  p ro t e c t s  b o t h  t h e  in s t it u t io n  a n d  a n  
a u t h o riz e d  d rive r a g a in s t
 ! ! d a m a g e s  re s u lt in g  fro m  b o d ily  in ju ry  a n d / o r p ro p e rt y  d a m a g e  o c c a s io n e d  b y  
t h e  a u t h o riz e d  u s e  o f a n
 ! ! in s t it u t io n  ve h ic le .

! B. Ha ve rfo rd  Co lle g e  At h le t ic  ve h ic le s  a re  in t e n d e d  fo r u s e  o n ly  in  t h e  c o n d u c t  
o f in s t it u t io n a l b u s in e s s
 ! ! o r fo r a p p ro ve d  in s t it u t io n a l a c t iv it ie s .  Haverford College Athletic vehicles are not 
for personal 
! ! use.  Th e  in s t it u t io n  h a s  in s u ra n c e  fo r d a m a g e  o c c u rrin g  t o  in s t it u t io n  
ve h ic le s .  If  a n  a c c id e n t  o c c u rs  
! ! wh ile  t h e  in d iv id u a l is  n o t  d riv in g  o n  b e h a lf o f t h e  in s t it u t io n , t h e  in d iv id u a l 
w ill p a y  t h e  a p p lic a b le
 ! ! d e d u c t ib le .  Any individual using an HC Athletic vehicle for personal use will lose driving
 ! ! privileges. 

! C. At h le t ic  va n  ke ys , in s p e c t io n  fo rm s  a n d  a c c id e n t  kit s  w ill b e  o b t a in e d  fro m  
a n d  re t u rn e d  t o  t h e
 ! ! At h le t ic  De p a rt m e n t  Exe c u t ive / Ad m in is t ra t ive  As s is t a n t s . In  t h e  e ve n t  t h e  
va n  re t u rn s  a ft e r n o rm a l
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 ! ! At h le t ic  De p a rt m e n t  o p e ra t in g  h o u rs , t h e  va n  ke ys , in s p e c t io n  fo rm s  a n d  
a c c id e n t  kit s  w ill b e
 ! ! re t u rn e d  t o  Th e  Sa fe t y  a n d  Se c u rit y  De p a rt m e n t  Dis p a t c h  Ce n t e r.

! D. At h le t ic  va n s  m a y  n o t  b e  d rive n  t o  a n y  e ve n t  t h a t  is  m o re  t h a n  5 0  m ile s  o n e  
wa y  d e t e rm in e d  b y
 ! ! ! Mic ro s o ft  Ma p Po in t :   www.m a p p o in t .m s n .c o m  a s  is  t h e  NCAA m o d e l

E.Updated Athletic Team Cut Sheets must be submitted to the Athletic Department prior to 
departure. Th e s e  a re  t o  b e  p la c e d  in  t h e  h o ld e r in s id e  t h e  ic e  m a c h in e  ro o m  b y  
t h e  t ra in in g  ro o m .  In  t h e  e ve n t  o f a n  e m e rg e n c y , t h e s e  s h e e t s  w ill b e  u s e d  
t o  t ra c k a ll a t h le t e s  s o  a c c u ra c y  is  o f t h e  u t m o s t  im p o rt a n c e .

  
 ! F. Re q u e s t  fo r t h e  u s e  o f At h le t ic  va n s  m u s t  b e  m a d e  a t  le a s t  2 4  h o u rs  p rio r t o  
t h e  t rip .

! G. At h le t ic  va n s  w ill n o t  t o w  t ra ile rs  fo r a n y  t yp e  o f e ve n t  o r wh ile  t ra ve lin g .

! H. Th e  At h le t ic  De p a rt m e n t  w ill m a in t a in  p h o t o c o p ie s  o f c u rre n t  d rive r÷s  
lic e n s e s  a n d  in s u ra n c e . 

I.Em p lo ye e s  a n d  s t u d e n t s  a re  re s p o n s ib le  fo r s a fe  a n d  re s p o n s ib le  d riv in g  a n d  a re  
e xp e c t e d  t o  o b e y  a ll

! ! m o t o r ve h ic le  re g u la t io n s , fo llo w  t ra fflc  la ws , p o s t e d  s p e e d  lim it s , p ra c t ic e  
d e fe n s ive  d riv in g , we a r
 ! ! s e a t  b e lt s , a n d  a vo id  a n y  a c t iv it y  t h a t  h a s  t h e  p o t e n t ia l t o  d ive rt  a t t e n t io n  
fro m  d riv in g  s a fe ly .

! J. No  a t h le t ic  ve h ic le  m a y  b e  o p e ra t e d  b y  a n yo n e  u n d e r t h e  in ‡ u e n c e  o f ille g a l 
d ru g s  o r a lc o h o l.
   ! ! Em p lo ye e s  a re  s u b je c t  t o  d is c ip lin a ry  a c t io n  u p  t o  a n d  in c lu d in g  t e rm in a t io n  
fo r t h e ir c o n d u c t  a n d  
! ! a c t io n s  wh ile  a lc o h o l o r d ru g  im p a ire d .   Em p lo ye e s  m a y  n o t  t a ke  
p re s c rip t io n  d ru g s  o r ”o ve r t h e
 ! ! c o u n t e r d ru g s ‘  t h a t  m a y  c a u s e  d ro ws in e s s  2 4  h o u rs  b e fo re  o p e ra t in g  a  
Co lle g e  ve h ic le .

! K. At h le t ic  ve h ic le s  c a n n o t  e xc e e d  t h e  re c o m m e n d e d  lo a d  c a p a c it y  o f t h e  
ve h ic le  fo r b o t h  n u m b e r o f 
! ! p a s s e n g e rs  a n d  we ig h t  o f c a rg o .

 L. Drive rs  h a ve  t h e  rig h t  t o  re fu s e  t ra n s p o rt  o f a  p a s s e n g e r wh o  is  u n a b le  o r 
u n willin g  t o  c o n t ro l
 ! ! b e h a vio r. Drive rs  h a ve  t h e  rig h t  t o  re fu s e  t ra n s p o rt a t io n  o f p a s s e n g e rs  
c a rry in g  a lc o h o lic  b e ve ra g e s .

http://www.mappoint.msn.com
http://www.mappoint.msn.com
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! M. Pa s s e n g e rs  m a y  n o t  b rin g  a lc o h o lic  b e ve ra g e s  ( e ve n  u n o p e n e d )  o n  s c h o o l 
o wn e d  ve h ic le s  a t
 ! ! a n y t im e .

! N. Ha ve rfo rd  Co lle g e  At h le t ic  ve h ic le s  m u s t  b e  s e c u re d  wh e n  n o t  o c c u p ie d  a n d  
m u s t  h a ve  c o n t e n t s  
! ! re a s o n a b ly  s a fe g u a rd e d .

! O. Th e  u s e  o f ra d a r d e t e c t o rs  ( o r s im ila r s p e e d  e n fo rc e m e n t  d e t e c t io n )  is  
s t ric t ly  p ro h ib it e d .

! P. Drive rs  a re  re s t ric t e d  fro m  d is t ra c t in g  a c t iv it ie s  wh ile  d riv in g  o n  b e h a lf  o f 
Ha ve rfo rd  Co lle g e , 
! ! in c lu d in g  b u t  n o t  lim it e d  t o  u s e  o f c e ll p h o n e s , h e a d  p h o n e s ,  s m o kin g , 
e a t in g , c h e c kin g  e m a il, e t c .

! Q. Drive rs  a re  re q u ire d  t o  t u rn  o ff t h e  e n g in e  a n d  re fra in  fro m  s m o kin g  wh ile  
fu e lin g  ve h ic le .

! R. In d iv id u a ls  m a y  n o t  re t a in  ke ys  o f a n  in s t it u t io n  ve h ic le , u n le s s  t h a t  ve h ic le  
h a s  b e e n  a s s ig n e d  a s  a
 ! ! fu n c t io n  o f e m p lo ym e n t . No  s t u d e n t  m a y  re t a in  ke ys  o f a n y  in s t it u t io n  
ve h ic le . Th e  At h le t ic
 ! ! De p a rt m e n t  m a in t a in s  a n d  c o n t ro ls  ke ys  fo r in s t it u t io n  ve h ic le s . In d iv id u a ls  
m a y  n o t  c o p y  ke ys  fo r 
! ! p e rs o n a l u s e . All lo s t  o r s t o le n  ke ys  m u s t  b e  re p o rt e d  t o  t h e  At h le t ic  Offlc e  
im m e d ia t e ly  u p o n  
! ! d is c o ve ry .

! S. Th e  o fflc e  o f Fa c ilit ie s  Ma n a g e m e n t  w ill e n s u re  t h a t  in s t it u t io n  ve h ic le s  a re  
re g u la rly  in s p e c t e d  a n d
 ! ! re c e ive  re q u ire d  m a in t e n a n c e . In d iv id u a ls  s h o u ld  a ls o  in s p e c t  ve h ic le s  p rio r 
t o  u s e  a n d  u p o n  re t u rn
 ! ! fo r m a in t e n a n c e  n e e d s  o r c o n c e rn s . Up o n  d is c o ve ry  o f a  ve h ic le  p ro b le m , 
in d iv id u a ls  m u s t  
! ! im m e d ia t e ly  c o n t a c t  t h e  At h le t ic  Offlc e  t o  d e t e rm in e  c o u rs e  o f a c t io n . 
In d iv id u a ls  a re  re q u ire d  t o  
! ! ke e p  t h e  ve h ic le  c le a n  a n d  in  g o o d  o p e ra t in g  c o n d it io n  a t  a ll t im e s .

V.  Accidents / Breakdowns / Traffic Violations:

! A. All o f Ha ve rfo rd  Co lle g e  At h le t ic  ve h ic le s  c o n t a in  t h e  fo llo win g  s a fe t y  
e q u ip m e n t : Tria n g le s , Firs t  
! ! Aid  Kit s , Fla s h lig h t , a n d  Gla s s  Bre a k To o ls . Th e s e  it e m s  m u s t  re m a in  in  t h e  
ve h ic le  a n d  m a y  o n ly  
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! ! b e  u s e d  fo r t h e ir in t e n d e d  p u rp o s e  o f e m e rg e n c y  s it u a t io n s . Drive rs  a re  
re s p o n s ib le  fo r re p o rt in g  
! ! m is s in g  o r d a m a g e d  it e m s .

 B. All o f Ha ve rfo rd  Co lle g e  o wn e d  a t h le t ic  ve h ic le s  c o n t a in  a c c id e n t  re p o rt in g  
kit s  wh ic h  in c lu d e : 
! ! d is p o s a b le  c a m e ra , w it n e s s  s t a t e m e n t  c a rd s , a c c id e n t  d ia g ra m  c a rd s , 
in s u ra n c e  in fo rm a t io n , wh o  t o  
! ! c a ll in  e ve n t  o f a n  a c c id e n t , a n d  h o w t o  re p o rt  a n  a c c id e n t . Th e  d rive r is  
re s p o n s ib le  fo r u t iliz in g  t h is  
! ! kit  in  t h e  e ve n t  o f a n  a c c id e n t , in c lu d in g  t a kin g  a p p ro p ria t e  p h o t o g ra p h s , 
o b t a in in g  w it n e s s

s t a t e m e n t s , p ro v id in g  in s u ra n c e  in fo rm a t io n , a n d  re p o rt in g  t h e  a c c id e n t  t o  
lo c a l p o lic e  a n d  Ha ve rfo rd  Co lle g e  Offlc e  o f Sa fe t y  a n d  Se c u rit y  in  t h e  e ve n t  
o f a n  o ff c a m p u s  a c c id e n t  a n d  t h e  Offlc e  o f Sa fe t y  a n d  Se c u rit y  in  t h e  e ve n t  
o f a n  o n  c a m p u s  a c c id e n t .  All a c c id e n t s  m u s t  b e  re p o rt e d  t o  t h e  Offlc e  o f 
Sa fe t y  a n d  Se c u rit y  im m e d ia t e ly . Su c h  re p o rt in g  is  n e c e s s a ry  t o  e n s u re  t h a t  
a ll fa c t s  o f t h e  a c c id e n t  a re  a va ila b le  s h o u ld  u n e xp e c t e d  c la im s  b e  re c e ive d  
a t  a  la t e r d a t e .

! C. In  t h e  e ve n t  o f a n  a t h le t ic  ve h ic le  b re a kd o wn  o r a c c id e n t  t h e  a t h le t ic  va n  
d rive r w ill c o n t a c t  t h e
! ! Ha ve rfo rd  Co lle g e  Sa fe t y  a n d  Se c u rit y  Dis p a t c h e r( 6 1 0 -8 9 6 -1 1 1 1 )  a n d  
p ro vid e  t h e  fo llo win g
 ! ! in fo rm a t io n :
! ! ! *Drive r÷s  n a m e  a n d  c a ll b a c k n u m b e r
! ! ! *Lo c a t io n  a n d  t yp e  o f in c id e n t
! ! ! *If  t h e re  a re  in ju rie s  t o  a n y  p a s s e n g e rs
! ! ! *Is  t h e  va n  d riva b le

! D. All a c c id e n t s  w ill b e  re v ie we d  a n d  in ve s t ig a t e d  b y  t h e  o fflc e  o f Sa fe t y  a n d  
Se c u rit y  in  a  t im e ly
! ! m a n n e r.

! E. Ac c id e n t s  in ve s t ig a t io n  w ill in c lu d e  a  ro o t  c a u s e  a n a lys is  a n d  a  d e t e rm in a t io n  
o f wh e t h e r t h e
 ! ! a c c id e n t  wa s  ”p re ve n t a b le ‘  o r ”n o n -p re ve n t a b le ‘ .

! F. All a c c id e n t  in ve s t ig a t io n s  w ill in c lu d e  a c t io n  s t e p s  fo r p re ve n t in g  s im ila r 
a c c id e n t s  in  t h e  fu t u re .
 ! ! Ac t io n s  s t e p s  a re  re q u ire d  t o  b e  c o m p le t e d  a n d  fo llo we d -u p  o n  t o  e n s u re  
e ffe c t ive n e s s .

! G. Drive rs  a re  re s p o n s ib le  fo r re p o rt in g  re c e ip t  o f a ll t ra fflc  v io la t io n s  t o  t h e  
At h le t ic  Dire c t o r a n d  a re
 ! ! p e rs o n a lly  re s p o n s ib le  fo r p a y in g  a ll t ra fflc  p e n a lt ie s .
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VI.  Vehicle Maintenance:

! A. At h le t ic  Ve h ic le s  m u s t  b e  in  a  c o n d it io n  s u it a b le  fo r d riv in g  p rio r t o  u s e .

! B. At h le t ic  va n s  w ill b e  m a in t a in e d  w it h in  t h e  re q u ire m e n t s  o f t h e  Pe n n s y lva n ia  
St a t e  Ve h ic le
! ! In s p e c t io n  re q u ire m e n t s  a n d  w it h in  t h e  re q u ire m e n t s  s e t  fo rt h  b y  t h e  
Ha ve rfo rd  Co lle g e  Eq u ip m e n t  
! ! Me c h a n ic .

 C. All Ha ve rfo rd  o wn e d  At h le t ic  ve h ic le s  m u s t  b e  in s p e c t e d  o n  a  re g u la r b a s is  
fo r b o t h  p re -t rip  a n d  
! ! p o s t -t rip  s it u a t io n s . Drive rs  m u s t  c o m p le t e  t h e  Ve h ic le  Pre -Trip  a n d  Po s t  
Trip  In s p e c t io n  fo rm s  a n d  
! ! re t u rn  t h e m  t o  t h e  At h le t ic  Offlc e  w it h  t h e  ke ys  a t  t h e  c o m p le t io n  o f a ll 
t rip s . 
!
! D. Drive rs  a re  re q u ire d  t o  re p o rt  a t h le t ic  ve h ic le  m a in t e n a n c e  is s u e s  
im m e d ia t e ly .

! E. Th e  o fflc e  o f Fa c ilit ie s  Ma n a g e m e n t  w ill e n s u re  t h a t  a ll m a in t e n a n c e  is s u e s  
a re  a t t e n d e d  t o  in  a
 ! ! t im e ly  m a n n e r.

! F. At h le t ic  Ve h ic le s  w ill b e  re m o ve d  fro m  t h e  ro a d  wh e n  re q u ire d  m a in t e n a n c e  
e it h e r a ffe c t s  t h e  s a fe t y
 ! ! o f t h e  d rive r a n d / o r p a s s e n g e rs , o r wh e n  t h e  m a in t e n a n c e  is s u e  v io la t e s  
la ws  fo r ve h ic le  o p e ra t io n .

VII.  Air Travel:

! A. Air t ra ve l b y  Ha ve rfo rd  Co lle g e  At h le t ic  t e a m s  will b e  b y  c o m m e rc ia l a irlin e s . 
Th e  u s e  o f o t h e r
 ! ! t yp e s  o f s m a lle r c o m m e rc ia l o r c h a rt e r a irc ra ft  m u s t  re c e ive  p rio r a p p ro va l 
fro m  t h e  Dire c t o r o f 
! ! At h le t ic s  a n d  t h e  Vic e  Pre s id e n t  o f Fin a n c e  a n d  Ad m in is t ra t io n . Tra ve l b y  
p riva t e  s in g le  e n g in e  
! ! p la n e  is  p ro h ib it e d .

! B. Sh o u ld  t e a m s  n e e d  t o  t ra ve l fro m  h o t e l/ a irp o rt  lo c a t io n s  t o  e ve n t  lo c a t io n s , 
t h e  t ra ve l d is t a n c e  b y  va n
 ! ! m a y b e  in c re a s e d  t o  a  1 5 0  m ile  d riv in g  ra d iu s  w it h  p e rm is s io n  o f t h e  
Dire c t o r o f At h le t ic s . 
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  ! ! Dis t a n c e s  e xc e e d in g  a  1 5 0  m ile  d riv in g  ra d iu s  w ill re q u ire  t h e  u s e  o f a  
c h a rt e re d  b u s . Re n t a l va n s  
! ! m u s t  b e  o b t a in e d  fro m  a  n a t io n a lly  kn o wn  re n t a l c o m p a n y . Th e  va n s  m a y  
n o t  e xc e e d  1 2  p a s s e n g e rs  
! ! a n d  m u s t  c o m p ly  w it h  t h e  o t h e r re q u ire m e n t s  o f t h is  Po lic y .

VIII.  Transportation of Minors:

A.Th e  t ra n s p o rt a t io n  o f s t u d e n t s  o r p ro s p e c t ive  s t u d e n t s  u n d e r t h e  a g e  o f 1 8  is  
p ro h ib it e d  w it h o u t  t h e  writ t e n  p e rm is s io n  o f t h e  s t u d e n t ÷s  o r p ro s p e c t ive  
s t u d e n t ÷s  p a re n t ( s )  o r le g a l g u a rd ia n .  A p a re n t  m u s t  c o m p le t e  a n d  s ig n  T h e  
W aiv e r an d  Re le as e  o f  Liab ilit y  — T ran s p o rt at io n  o f  Min o rs  d o c u m e n t . 

  ! ! Th e y  m a y  b e  t ra n s p o rt e d  o n ly  in  Ha ve rfo rd  Co lle g e  a t h le t ic  ve h ic le s .  Th e  
p a re n t  o r le g a l g u a rd ia n  
! ! m a y a d d  a  n o t e  t o  t h e  wa ive r s t a t in g  t h e  m in o r c a n  b e  t ra n s p o rt e d  t o / fro m  
t h e  Ha ve rfo rd  Tra in  
! ! St a t io n  ( le s s  t h a n  1  m ile  fro m  c a m p u s )  in  a  p e rs o n a l ve h ic le  d rive n  b y  a  
c o lle g e  e m p lo ye e .

IX. Vehicle Usage Procedure

A.Co n t a c t  J a m ie  Glu c k t o  c o m p le t e  p a p e r wo rk n e c e s s a ry  t o  g a in  a u t h o riz a t io n  t o  
o p e ra t e  a  

! Ha ve rfo rd  Co lle g e  ve h ic le .

B.Co n t a c t  Bo n n ie  Mc Allis t e r t o  d e t e rm in e  a va ila b ilit y  o f a n d  re s e rve  t h e  ve h ic le ( s ) .

C.Pic k u p  va n  ke ys  in  t h e  At h le t ic  Offlc e  u n le s s  a n o t h e r p ro c e d u re  h a s  b e e n  p re -
a rra n g e d  b y  Bo n n ie .

D.Up o n  a rriva l in  t h e  a t h le t ic  o fflc e :
a.Ch e c k va n  s c h e d u le  fo r a s s ig n e d  va n .
b.Ta ke  Pre -T rip  an d  Po s t -T rip  In s p e c t io n  Fo rm  — fo rm  m u s t  b e  fllle d  o u t  

c o m p le t e ly  a n d  re t u rn e d  w it h  ke y .
c.Ta ke  a n  e m e rg e n c y  kit .

X.  Contact Information Regarding Fleet Operations:
!
! ! Em e rg e n c y : ! 6 1 0  — 8 9 6  - 1 1 1 1
!
! ! Ac c id e n t s :! 6 1 0  — 8 9 6  - 1 1 1 1
!
! ! Ba d  We a t h e r: ! 6 1 0  — 8 9 6  — 1 1 2 0  ( b e fo re  5 :0 0  p m  M-F) !
! ! ! 6 1 0  — 8 9 6  — 1 1 1 1 ( a ft e r 5 :0 0  p m  M-F a n d  we e ke n d s )
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! ! J a m ie  Glu c k — Tra n s p o rt a t io n  Co o rd in a t o r — jg lu c k@h a ve rfo rd .e d u  
! 6 1 0 -8 9 6 -1 3 0 7

! ! Bo n n ie  Mc Allis t e r — Tra n s p o rt a t io n  Sc h e d u le r — b m c a llis @h a ve rfo rd .e d u
! 6 1 0 -8 9 6 -1 1 2 0

***Under emergency or extenuating circumstances, employees and students may deviate from the 
Athletic Transportation Policy with written and/or verbal consent from the following individuals in the 

order listed:
Athletic Director: Wendy Smith

Senior Woman Administrator: Bobbi Morgan
Dean of the College: Martha Denney

Vice President of the College: Dick Wynn.

mailto:mschille@haverford.edu
mailto:mschille@haverford.edu
mailto:bmcallis@haverford.edu
mailto:bmcallis@haverford.edu
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Instruction Sheet for 

Motor Vehicle Report Authorization Release and 

Driver’s Safety Presentation 

1. Yo u r s u p e rv is o r w ill g ive  yo u  a  MVR Au t h o riz a t io n  Re le a s e  wh ic h  yo u  s h o u ld  
c o m p le t e  a n d  m a il o r d e live r t o  t h e  Hu m a n  Re s o u rc e s  Offlc e  in  St o ke s  Ha ll, a lo n g  
w it h  a  c o p y  o f yo u r c u rre n t  d rive r÷s  lic e n s e . 

2. Yo u  s h o u ld  t a ke  t h e  Drive r÷s  Sa fe t y  Pre s e n t a t io n .  Th is  is  a  s e ve n -m in u t e  
p re s e n t a t io n  t h a t  c a n  b e  t a ke n  o n lin e  a t  a n y  a va ila b le  c o m p u t e r.  Th e  we b s it e  
a d d re s s  is  h t t p :/ / www.h a ve rfo rd .e d u / s e c u rit y / Ha ve rfo rd Drive rSa fe t y / p la ye r.h t m l   

3. At  t h e  e n d  o f t h e  Pre s e n t a t io n , yo u  s h o u ld  c o m p le t e  t h e  in fo rm a t io n :  n a m e , 
d e p a rt m e n t , a n d  e m p lo ye e  ID n u m b e r ( t h is  n u m b e r c a n  b e  fo u n d  o n  yo u r 
Ha ve rfo rd  ID c a rd  o r yo u  c a n  c a ll Hu m a n  Re s o u rc e s  a t  6 1 0 -8 9 6 -1 2 1 9  t o  o b t a in  
yo u r ID b e fo re  yo u  s t a rt  t h e  Pre s e n t a t io n ) .  

4. Yo u  will a ls o  b e  a s ke d  if  yo u  wa n t  t o  e m a il o r p rin t  o u t  t h e  re s u lt s .  Ple a s e  p rin t  
o u t  t h e  re s u lt s , a d d  yo u r s ig n a t u re  u n d e r t h e  p rin t e d  b o x, a n d  s e n d  t h e  re s u lt s  t o  
J a m ie  Glu c k.  Do  n o t  u s e  t h e  e m a il o p t io n .  

5. Yo u  will b e  n o t ifle d , b y  J o a n n e  Gu llife r, if  yo u  d o  n o t  p a s s  t h e  q u a liflc a t io n s  t o  
d rive  a  Co lle g e  ve h ic le .

Ple a s e  fe e l fre e  t o  c o n t a c t  J o a n n e  Gu llife r a t  6 1 0 -8 9 6 -1 2 1 9  o r 
jg u llife @h a ve rfo rd .e d u  if  yo u  h a ve  a n y  q u e s t io n s .

http://www.haverford.edu/security/HaverfordDriverSafety/player.html
http://www.haverford.edu/security/HaverfordDriverSafety/player.html
mailto:jgullife@haverford.edu
mailto:jgullife@haverford.edu
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ADDENDUM #1

All college personnel (including faculty, administrators, and staff) MUST complete this form.  
Application must be approved in order to operate a College owned, leased, or rented vehicle for the 

purpose of transporting student athletes on Haverford College Business.

AUTHORIZATION AND RELEASE TO OBTAIN A MOTOR VEHICLE 
REPORT(S) - EMPLOYEE

Un d e r  t h e  p ro vis io n s  o f  t h e  Fa ir  Cre d it  Re p o rt in g  Ac t , 1 5  USC, Se c t io n  1 6 8 1  e t  s e q ., 
t h e  Am e ric a n s  w it h  Dis a b ilit ie s  Ac t ,  a n d  a ll a p p lic a b le  fe d e ra l,  s t a t e ,  a n d  lo c a l la ws ,  I 
h e re b y  a u t h o riz e  a n d  p e rm it  Ha ve rfo rd  Co lle g e  t o  o b t a in  a  c o p y o f m y Mo t o r  Ve h ic le  
Re p o rt  ( MVR)  a s  p a rt  o f it s  re v ie w  o f m y  a p p lic a t io n  fo r e m p lo ym e n t .

I a g re e  t h a t  a  c o p y  o f t h is  a u t h o riz a t io n  h a s  t h e  s a m e  e ffe c t  a s  a n  o rig in a l.

I h e re b y re le a s e  a n d  h o ld  h a rm le s s  a n y p e rs o n , flrm , o r  e n t it y t h a t  d is c lo s e s  m a t t e rs  
in  a c c o rd a n c e  w it h  t h is  a u t h o riz a t io n , a s  we ll a s  Ha ve rfo rd  Co lle g e ,  fro m  lia b ilit y t h a t  
m ig h t  o t h e rwis e  re s u lt  fro m t h e  re q u e s t  fo r  u s e  a n d / o r  d is c lo s u re  o f a n y o r  a ll o f t h e  
fo re g o in g  in fo rm a t io n .À 

I u n d e rs t a n d  a n d  a c kn o wle d g e  t h a t ,  u n d e r  t h e  p ro vis io n s  o f  t h e  Fa ir  Cre d it  Re p o rt in g  
Ac t , I m a y  re q u e s t  a  c o p y ( a ft e r  I h a ve  p ro vid e d  p ro p e r  id e n t iflc a t io n )  o f t h e  MVR 
fro m  t h e  c o n s u m e r re p o rt in g  a g e n c y  t h a t  c o m p ile d  t h e  re p o rt .À 

Th is  a u t h o riz a t io n  s h a ll re m a in  in  e ffe c t  o ve r  t h e  c o u rs e  o f  m y e m p lo ym e n t  w it h  
Ha ve rfo rd  Co lle g e , a n d  MVRs  m a y  b e  o rd e re d  p e rio d ic a lly d u rin g  t h e  c o u rs e  o f  t h is  
e m p lo ym e n t .

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
! _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
( Sig n a t u re  o f Ap p lic a n t / Em p lo ye e )                                         ( Da t e )
*** You are required to notify your department head if your license is suspended or revoked.***
DRIVER INFORMATION

Na m e :  
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
_ _ _ _ _ _ _ _ _

Ad d re s s :  
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
_ _ _ _ _ _ _
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Cit y / St a t e / Zip :  
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
_ _ _

Te le p h o n e  Nu m b e r:  
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

Drive r÷s  Lic e n s e  No .:  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _   St a t e :  _ _ _ _ _ _   Exp . Da t e : 
_ _ _ _ _ _ _ _ _ _ _
(A photocopy of the Driver’s License must be attached to this authorization.)

Da t e  o f Birt h :  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ Gro u p  
Affllia t io n _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

*Please return this form to Jamie Gluck along with a copy of your driver’s license, your on line 
Presentation Form, proof of insurance & a copy of your driver’s license*
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ADDENDUM #2

All students who drive Haverford College vehicles MUST complete this form.  Authorization must be 
approved in order to operate a College owned, leased, or rented vehicle for the purpose of transporting 

student athletes on Haverford College business.

AUTHORIZATION AND RELEASE TO OBTAIN A MOTOR VEHICLE 
REPORT (S) - STUDENT

À

Un d e r  t h e  p ro vis io n s  o f  t h e  Fa ir  Cre d it  Re p o rt in g  Ac t , 1 5  USC, Se c t io n  1 6 8 1  e t  s e q ., 
t h e  Am e ric a n s  w it h  Dis a b ilit ie s  Ac t ,  a n d  a ll a p p lic a b le  fe d e ra l,  s t a t e ,  a n d  lo c a l la ws ,  I 
h e re b y  a u t h o riz e  a n d  p e rm it  Ha ve rfo rd  Co lle g e  t o  o b t a in  a  c o p y o f m y Mo t o r  Ve h ic le  
Re p o rt  ( MVR)  a s  p a rt  o f it s  re v ie w  o f m y  a u t h o riz a t io n  t o  o p e ra t e  a  Co lle g e  ve h ic le .

I a g re e  t h a t  a  c o p y  o f t h is  a u t h o riz a t io n  h a s  t h e  s a m e  e ffe c t  a s  a n  o rig in a l.

I h e re b y re le a s e  a n d  h o ld  h a rm le s s  a n y p e rs o n , flrm , o r  e n t it y t h a t  d is c lo s e s  m a t t e rs  
in  a c c o rd a n c e  w it h  t h is  a u t h o riz a t io n , a s  we ll a s  Ha ve rfo rd  Co lle g e ,  fro m  lia b ilit y t h a t  
m ig h t  o t h e rwis e  re s u lt  fro m t h e  re q u e s t  fo r  u s e  a n d / o r  d is c lo s u re  o f a n y o r  a ll o f t h e  
fo re g o in g  in fo rm a t io n .À 

I u n d e rs t a n d  a n d  a c kn o wle d g e  t h a t ,  u n d e r  t h e  p ro vis io n s  o f  t h e  Fa ir  Cre d it  Re p o rt in g  
Ac t , I m a y  re q u e s t  a  c o p y ( a ft e r  I h a ve  p ro vid e d  p ro p e r  id e n t iflc a t io n )  o f t h e  MVR 
fro m  t h e  c o n s u m e r re p o rt in g  a g e n c y  t h a t  c o m p ile d  t h e  re p o rt .À 

Th is  a u t h o riz a t io n  s h a ll re m a in  in  e ffe c t  o ve r t h e  c o u rs e  o f m y  m a t ric u la t io n  a t  
Ha ve rfo rd  Co lle g e , a n d  MVRs  m a y  b e  o rd e re d  p e rio d ic a lly  d u rin g  t h e  c o u rs e  o f t h is  
m a t ric u la t io n .
À
St u d e n t ÷s  Sig n a t u re _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
Da t e _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

St u d e n t ÷s  
Na m e :_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ Gra d u a t io n  
Ye a r_ _ _ _ _ _ _

So c ia l Se c u rit y  Nu m b e r:_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _   Da t e  o f 
Birt h :_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
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Cu rre n t  
Ad d re s s :_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
_ _ _ _ _ _ _ _ _
À
Cit y / St a t e / Zip  
Co d e :_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
_ _ _
À
Em a il_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ Ce ll_ _ _ _ _ _ _ _ _ _ _ _ _ _ _
_ _ _ _ _ _ _ _ _ _ _ _ _
À
Drive r÷s  Lic e n s e  Nu m b e r/ St a t e :_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ Gro u p  
Affllia t io n _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

*Please return this form to Human Resources along with a copy of your driver’s license and your on line 
Presentation Form.  *** Please send proof of insurance & a copy of your driver’s license to Jamie Gluck*
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ADDENDUM #3

Haverford College Athletic Department 
Transportation Driver’s Safety Training Record

Th e  u n d e rs ig n e d  h a ve  c o m p le t e d  t h e  Drive r÷s  Sa fe t y  Tra in in g  a s  re q u ire d  b y  t h e  
Ha ve rfo rd  Co lle g e  At h le t ic  De p a rt m e n t ÷s  Tra n s p o rt a t io n  Po lic y .

At t e n d e e s :! ! ! ! ! Da t e  o f Co m p le t io n :

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ ! _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ ! _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ ! _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ ! _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ ! _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ ! _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ ! _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ ! _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ ! _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ ! _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ ! _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
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ADDENDUM #4

Acknowledgement and Consent
Agreement of the Fleet Policy

ALL DRIVERS

I h a ve  re a d  t h e  e n t ire  c o n t e n t s  o f Ha ve rfo rd  Co lle g e ÷s  At h le t ic  De p a rt m e n t  Fle e t  
Op e ra t io n s  Sa fe t y  Po lic y  a n d  a g re e  t o  c o m p ly  w it h  a ll re q u ire m e n t s .  I h a ve  b e e n  
g ive n  a n  o p p o rt u n it y  t o  a s k q u e s t io n s  a n d  fu lly  u n d e rs t a n d  t h e  m e a n in g  o f t h e  p o lic y .   
Ad d it io n a lly , I u n d e rs t a n d  t h a t  I s h o u ld  c o n t a c t  t h e  Tra n s p o rt a t io n  Co o rd in a t o r o r t h e  
At h le t ic  Dire c t o r s h o u ld  I h a ve  a n y  fu t u re  q u e s t io n s  o r c o n c e rn s .  By  s ig n in g  b e lo w, I 
a c kn o wle d g e  h a vin g  re c e ip t  o f t h is  p o lic y  a n d  c o n s e n t  t o  a g re e  t o  a b id e  b y  t h e  
c o n t e n t s .

NAME( p rin t e d ) ! ! ! ! ! ! ! ! ! ! .

SIGNATURE! ! ! ! ! ! ! ! ! ! ! .

DATE! ! ! ! ! ! ! ! ! ! ! ! .

!

EMAIL:_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
_ _ _ _ _ _ _ _ _ _ .

GROUP 
AFFILIATION:_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
_ _ _ .

CELL PHONE 
NUMBER:_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ .
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YEAR( Ple a s e  c irc le  
o n e ) :_ _ _ _ _ FROSH_ _ _ _ _ SOPH_ _ _ _ _ _ J R_ _ _ _ _ _ SR_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ .
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ADDENDUM #5

Personal Vehicle Use
On behalf of Haverford College Athletic Department

Employees Only

An y p e rs o n  u s in g  t h e ir p e rs o n a l ve h ic le  t o  t ra n s p o rt  s t u d e n t s  o n  b e h a lf o f Ha ve rfo rd  
Co lle g e  m u s t  m e e t  t h e  fo llo win g  c rit e ria :

! ***Sa t is fy  Ha ve rfo rd  Co lle g e ÷s  d rive r q u a liflc a t io n  re q u ire m e n t s

! ***Pro vid e  a  c o p y  o f t h e ir De c la ra t io n  Pa g e ( fro n t  p a g e )  o f t h e ir p e rs o n a l a u t o  
in s u ra n c e .
! ( Re c o m m e n d e d  lim it s  o f lia b ilit y  o f a t  le a s t  $ 1 0 0 ,0 0 0 / $ 3 0 0 ,0 0 0 / $ 5 0 ,0 0 0 )

Acknowledgement and Consent Agreement

I h a ve  re a d  o r h a d  t h is  p e rs o n a l ve h ic le  u s e  p o lic y  re a d  t o  m e .  I u n d e rs t a n d  t h a t  m y  
in s u ra n c e  w ill b e  t h e  p rim a ry  in s u ra n c e  wh e n  u s in g  a  p e rs o n a l ve h ic le .  I u n d e rs t a n d  
t h a t  I a m  a s s u m in g  a  h ig h e r ris k b y  t ra n s p o rt in g  m in o rs  a n d / o r o t h e r s t u d e n t s .  I 
h a ve  h a d  t h e  o p p o rt u n it y  t o  a s k q u e s t io n s  a n d  fu lly  u n d e rs t a n d  t h e  m e a n in g  a n d  
in t e n t  o f t h is  p o lic y .  Ad d it io n a lly , I u n d e rs t a n d  I s h o u ld  c o n t a c t  t h e  At h le t ic  Dire c t o r 
w it h  a n y  fu rt h e r o r fu t u re  q u e s t io n s  re g a rd in g  t h e  p e rs o n a l ve h ic le  u s e  p o lic y .  By  
s ig n in g  b e lo w, I a c kn o wle d g e  h a vin g  re c e ip t  o f t h is  p o lic y  a n d  c o n s e n t  t o  a g re e  t o  
a b id e  b y  t h e  c o n t e n t s .

NAME( p rin t e d ) ! ! ! ! ! ! ! ! ! ! .

SIGNATURE! ! ! ! ! ! ! ! ! ! ! .

DATE! ! ! ! ! ! ! ! ! ! ! ! .
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ADDENDUM #6

Haverford College Fleet Operations Safety Policy
Waiver and Release of Liability – Transportation of Minors

I, _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ , t h e  p a re n t  a n d / o r g u a rd ia n  o f 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ , u n d e rs t a n d  t h a t  m y  c h ild  w ill b e  t ra n s p o rt e d  in  
Ha ve rfo rd  Co lle g e  o wn e d  ve h ic le s , le a s e d  ve h ic le s  a n d / o r re n t e d  ve h ic le s  a s  p a rt  o f 
h is / h e r p a rt ic ip a t io n  in  Ha ve rfo rd  Co lle g e  At h le t ic s .  I u n d e rs t a n d  t h a t  s u c h  
t ra n s p o rt a t io n  e xp o s e s  m y  c h ild  t o  t h e  p o s s ib ilit y  o f s e rio u s  in ju ry  a s  we ll a s  d a m a g e  
t o  c lo t h e s  a n d  p e rs o n a l p ro p e rt y .  I kn o win g ly  a s s u m e  t h e  ris k o f s u c h  p ro p e rt y  
d a m a g e  a n d  in ju ry , in c lu d in g  t h e  p o s s ib ilit y  o f d e a t h , in  c o n n e c t io n  w it h  m y  c h ild ÷s  
t ra n s p o rt a t io n  re g a rd le s s  o f h o w s u c h  p ro p e rt y  d a m a g e , in ju ry  o r d e a t h  m ig h t  a ris e , 
a n d  re g a rd le s s  o f wh o  is  a t  fa u lt .  Th e re  is  a n  u n d e rs t a n d in g  o f t h e  e xp e c t a t io n  o f 
s a fe , le g a l b e h a vio r b y  t h e  p a s s e n g e r/ p a rt ic ip a n t .

I, fo r m ys e lf a n d  m y  h e irs , a d m in is t ra t o rs , s u c c e s s o rs  a n d  a s s ig n s , re le a s e  a n d  
d is c h a rg e  Ha ve rfo rd  Co lle g e  a n d  it s  re s p e c t ive  e m p lo ye e s , re p re s e n t a t ive s  a n d  
a g e n t s , fro m  a n y  lia b ilit y  o r c la im s  t h a t  m ig h t  a ris e  fro m  m y c h ild ÷s  t ra n s p o rt a t io n .

I u n d e rs t a n d  t h a t  it  is  m y  re s p o n s ib ilit y  t o  o b t a in  a n y  in s u ra n c e  n e e d e d  t o  c o ve r 
p e rs o n a l in ju ry  o r d e a t h  a n d  a n y  lia b ilit y  I o r m y  c h ild  m ig h t  in c u r t o  o t h e r 
p a rt ic ip a n t s  d u rin g  t ra n s p o rt a t io n .

I HAVE READ THIS WAIVER AND RELEASE OF LIABILITY, I FULLY UNDERSTAND ITS 
TERMS, AND I RECOGNIZE THAT I HAVE GIVEN UP RIGHTS BY SIGNING IT, IN 
CONSIDERATION OF MY CHILD BEING PERMITTED TO TRAVEL FOR HAVERFORD 
COLLEGE ATHLETIC EVENTS.  I SIGN IT FREELY, VOLUNTARILY AND WITHOUT ANY 
INDUCEMENT.

I, _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ , a m  t h e  p a re n t  o r g u a rd ia n  o f 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  a n d  I a m  a u t h o riz e d  t o  a c t  o n  h is / h e r 
b e h a lf.  I h a ve  re a d  t h e  a b o ve  a n d  fu lly  u n d e rs t a n d  it  a n d  w it h  m y  s ig n a t u re , I 
c o n s e n t  t o  t h e  a b o ve .

Sig n a t u re :_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
_ _ _ _ _ _ _ _ _ _ _ _ _ _

Prin t  
Na m e :_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
_ _ _ _ _ _ _ _ _ _

Ad d re s s :_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
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Cit y , St a t e  a n d  Zip  
Co d e :_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

Te le p h o n e  Nu m b e r 
( h o m e ) :_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Te le p h o n e  Nu m b e r 
( wo rk) :_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

Te le p h o n e  Nu m b e r 
( c e ll) :_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

_ _ _ _ _ _ _ _ By  in it ia liz in g  t h is  lin e  I a u t h o riz e  a  Ha ve rfo rd  Co lle g e  e m p lo ye e  t o  
t ra n s p o rt _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
t o / fro m  t h e  Ha ve rfo rd  Tra in  St a t io n   t o / fro m  Ha ve rfo rd  Co lle g e  in  a  p e rs o n a l ve h ic le .
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ADDENDUM #7

Haverford College Fleet Operations Safety Policy
Motor Vehicle Record Review Policy

It  is  a n  in s t it u t io n a l p o lic y  a n d  r e q u ir e m e n t  f o r  e m p lo y e e  a n d  s t u d e n t  d r iv in g  
p r iv ile g e s  t h a t  e v e r y  in d iv id u a l w it h  r o u t in e  d r iv in g  d u t ie s  h a v e  a  m o t o r  v e h ic le  r e c o r d  
( M V R)  m e e t in g  t h e  g r a d in g  r e q u ir e m e n t s  s t a t e d  b e lo w .   M V Rs  w ill b e  e x a m in e d  p r io r  
t o  g r a n t in g  o f  d r iv e r  p r iv ile g e s  a n d  p e r io d ic a lly  t h e r e a f t e r .

T h is  M V R p o lic y  a p p lie s  t o  d r iv e r s  t r a n s p o r t in g  s t u d e n t  a t h le t e s  in  in s t it u t io n  o w n e d  
v e h ic le s  f o r  in s t it u t io n  b u s in e s s .   A n y  jo b  o f f e r  m a d e  t o  a n  e m p lo y e e - c a n d id a t e  f o r  a  
p o s it io n  w it h  d r iv in g  d u t ie s  s h a ll b e  c o n t in g e n t  u p o n  a n  M V R m e e t in g  t h e  r e q u ir e d  
s t a n d a r d s ;  c o n t in u e d  e m p lo y m e n t  in  a  p o s it io n  w it h  d r iv in g  d u t ie s  a ls o  r e q u ir e s  a n  
M V R m e e t in g  t h e  s t a n d a r d s  o u t lin e d  b e lo w .

T h e  s t a n d a r d s  f o r  M V Rs  a r e  a s  f o llo w s :

1 .   A ll o p e r a t o r s  m u s t  h a v e  a  v a lid  d r iv e r ÷s  lic e n s e  f o r  a t  le a s t  t w o  y e a r s .

2 .   N o  n e w  d r iv e r  w ill b e  a u t h o r iz e d  w it h  ” b o r d e r lin e ‘  o r  ” p o o r ‘  M V R.   M V Rs  w ill b e  
g r a d e d  b a s e d  o n  t h e  t a b le  b e lo w ,  a s  m in im u m  r e q u ir e m e n t s .

3 .   D r iv in g  r e c o r d s  m u s t  r e m a in  ” a c c e p t a b le ‘  o r  ” c le a r , ‘  a s  g r a d e d  o n  t h e  t a b le  
b e lo w ,  f o r  c o n t in u e d  p r iv ile g e  o f  d r iv in g  in s t it u t io n a l v e h ic le s .

4 .   A n y  e x c e p t io n s  t o  t h e s e  g u id e lin e s  m u s t  b e  r e f e r r e d  t o  t h e  A t h le t ic  D ir e c t o r  f o r  
w r it t e n  a p p r o v a l.   T h e  a u t o  in s u r a n c e  c a r r ie r  w ill b e  c o n s u lt e d  o n  a n y / a ll M V Rs  n o t  
m e e t in g  t h e  m in im u m  c r it e r ia .

Mo t o r Ve hic le  Grad ing  Crit e ria
!
Number of Minor Violations          Number of Accidents

            0           1            2                3  
                    0          C le a r   

A c c e p t a b le
    
B o r d e r lin e

         P o o r

                    1      
A c c e p t a b le

   
B o r d e r lin e

         P o o r          P o o r

                    2       
B o r d e r lin e

        P o o r          P o o r          P o o r

                    3          P o o r         P o o r          P o o r          P o o r
                    4          P o o r         P o o r          P o o r          P o o r
      A n y  m a jo r  
v io la t io n  

         P o o r         P o o r          P o o r          P o o r

                        Minor Violation:                             Major Violation:
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• M o t o r  v e h ic le  e q u ip m e n t ,  

lo a d  o r  s iz e
r e q u ir e m e n t

• Im p r o p e r / f a ilu r e  t o  d is p la y  
lic e n s e  p la t e s

• F a ilu r e  t o  s ig n  o r  d is p la y  
r e g is t r a t io n

• F a ilu r e  t o  h a v e  d r iv e r ÷s  
lic e n s e  in  p o s s e s s io n
( if  v a lid  lic e n s e  e x is t s )  

• D r iv in g  u n d e r  in ‡ u e n c e  o f  
a lc o h o l/ d r u g s

• F a ilu r e  t o  s t o p / r e p o r t  a n  
a c c id e n t

• Re c k le s s  d r iv in g / s p e e d in g  
c o n t e s t

• D r iv in g  w h ile  im p a ir e d
• M a k in g  a  f a ls e  a c c id e n t  

r e p o r t
• H o m ic id e ,  m a n s la u g h t e r  o r  

a s s a u lt  a r is in g
o u t  o f  u s e  o f  a  v e h ic le

• D r iv in g  w h ile  lic e n s e  is  
s u s p e n d e d / r e v o k e d

• C a r e le s s  d r iv in g
• A t t e m p t in g  t o  e lu d e  a  p o lic e  

o f fl c e r



27
ADDENDUM #8

HAVERFORD COLLEGE
DEPARTMENT OF SAFETY AND SECURITY

STANDARD ON THE SAFE OPERATION OF MOTORIZED UTILITY 
EQUIPMENT

SAFETY POLICY 96-02

I. Policy Statement
! Th is  p o lic y  is  writ t e n  t o  e n s u re  t h e  s a fe t y  o f Ha ve rfo rd  Co lle g e  e m p lo ye e s , 
s t u d e n t s , a n d  v is it o rs  b y  e s t a b lis h in g  t h e  p ro c e d u re s  fo r t h e  s a fe  o p e ra t io n  o f 
m o t o riz e d  u t ilit y  e q u ip m e n t .

II. Scope
! To  in c lu d e  b u t  n o t  lim it e d  t o  e m p lo ye e s  a n d  s t u d e n t s  wh o  o p e ra t e  m o t o riz e d  
u t ilit y  e q u ip m e n t .

III. General Requirements
A.! Ea c h  De p a rt m e n t  s h a ll d e ve lo p  a  lis t  o f a u t h o riz e d  p e rs o n n e l wh o  m a y  

o p e ra t e  m o t o riz e d  u t ilit y  e q u ip m e n t  o n  c a m p u s , in c lu d in g  g o lf c a rt s , la wn  
t ra c t o rs , a n d  o t h e r o ff - h ig h wa y  g ro u n d s  e q u ip m e n t .  A c o p y  o f t h e  
a u t h o riz a t io n  lis t  w ill b e  m a in t a in e d  in  t h e  Sa fe t y  a n d  Se c u rit y  Offlc e .

! B.! Pe rs o n s  a u t h o riz e d  t o  o p e ra t e  m o t o riz e d  u t ilit y  ve h ic le s  s h o u ld  p o s s e s s  a  
s t a n d a rd  ! ! ! ! ! s t a t e  d rive r÷s  lic e n s e . 

C.! Op e ra t o rs  s h o u ld  c h e c k a ll m e c h a n ic a l o p e ra t in g  p a rt s  b e fo re  d riv in g , 
in c lu d in g  b ra ke s , lig h t s , a n d  h o rn  if  e q u ip p e d .  Se rio u s  d e fe c t s  fo u n d  in  
e q u ip m e n t  d u rin g  t h e  o p e ra t o r÷s  c h e c k o f e q u ip m e n t  s h o u ld  b e  re p o rt e d  
t o  t h e  Gro u n d s  De p a rt m e n t  Eq u ip m e n t  Me c h a n ic  a n d  t h e  ve h ic le  s h o u ld  
n o t  b e  o p e ra t e d .

! D.! Do  n o t  o ve rlo a d  ve h ic le s .
! E.! Ke e p  h a n d s  a n d  fe e t  in s id e  t h e  ve h ic le  wh ile  in  m o t io n .
! F.! Sp e e d  s h o u ld  b e  re d u c e d  o n  u n e ve n  s u rfa c e s , ro u g h  ro a d s , s t e e p  in c lin e s , 
a n d  o n  ! ! ! ! ! p e d e s t ria n  p a t h s  e s p e c ia lly  n e a r b lin d  c o rn e rs .
! G.! Ve h ic le s  t a kin g  t u rn s  o r b a c kin g  u p  s h a ll b e  o p e ra t e d  a t  s lo w  s p e e d s  t o  
a vo id  
! ! ro ll - o ve rs  o r p a s s e n g e r e je c t io n .
! H.! An t ic ip a t e  t h e  b e h a vio r o f o t h e r d rive rs  o r p e d e s t ria n s  a n d  a vo id  
s it u a t io n s  t h a t  ! ! ! ! ! re q u ire  q u ic k o r e rra t ic  t u rn s .

I.! Ve h ic le s  s h a ll b e  b ro u g h t  t o  a  c o m p le t e  s t o p  b e fo re  c h a n g in g  d ire c t io n s .

IV.  Vehicle Safety and Maintenance Inspection



28
! A.! All m o t o riz e d  u t ilit y  e q u ip m e n t  s h a ll b e  in s p e c t e d  a t  le a s t  a n n u a lly  b y  t h e  
Gro u n d s  ! ! ! ! De p a rt m e n t  Eq u ip m e n t  Me c h a n ic  t o  in s u re  t h e  s a fe  
o p e ra t io n  o f t h e  ve h ic le .  
! B.! Th e  a n n u a l in s p e c t io n  s h a ll fo llo w  t h e  m a n u fa c t u re r÷s  re c o m m e n d a t io n s  
fo r ! ! ! ! ! in s p e c t io n  a n d  m a in t e n a n c e . 
! C.! A re c o rd  o f e a c h  in s p e c t io n  s h a ll b e  m a in t a in e d  b y  t h e  Gro u n d s  
De p a rt m e n t  ! ! ! ! ! Eq u ip m e n t  Me c h a n ic .

V. Vehicle Operator Training
! A.! Tra in in g  w ill b e  p ro vid e d  t o  p e rs o n n e l a u t h o riz e d  t o  o p e ra t e  t h e  

e q u ip m e n t  lis t e d  in  s e c t io n  E.
! B.! Th e  Sa fe t y  Co o rd in a t o r o r h is  d e s ig n e e  c o n d u c t in g  t ra in in g  w ill p re p a re  a  
t ra in in g  ! ! ! ! re c o rd  t o  c e rt ify  t h a t  p e rs o n n e l t ra in in g  h a s  b e e n  
a c c o m p lis h e d . ( Se e  At t a c h m e n t 1 )
! C.! Re t ra in in g  w ill t a ke  p la c e  wh e n e ve r t h e re  is :
! ! 1.! A c h a n g e  in  jo b  a s s ig n m e n t s
! ! 2.! A c h a n g e  in  e q u ip m e n t .
! 3.   ! Re a s o n  t o  b e lie ve  t h e re  a re  in a d e q u a c ie s  in  t h e  o p e ra t o r÷s  

kn o wle d g e  a n d  s kill
! !  ! in  o p e ra t in g  t h e  ve h ic le .
! D.  Op e ra t o r t ra in in g  w ill in c lu d e  t h e  fo llo win g  t o p ic s :
! ! 1.! Eq u ip m e n t  o p e ra t in g  c o n t ro ls  a n d  s a fe t y  d e vic e s
! ! 2.! Tra ve lin g
! ! 3.! Lo a d in g  a n d  u n lo a d in g  o f e q u ip m e n t
! ! 4.! Pa rkin g  t h e  Ve h ic le
! ! 5.! Re fu e lin g
! ! 6. Re s t ric t e d  u s e  o f e q u ip m e n t
! ! 7.! Ma in t e n a n c e  a n d  re p a ir
! E.  Op e ra t o r t ra in in g  w ill in c lu d e  t h e  fo llo win g  ve h ic le s :
! ! 1.! Go lf Ca rt s
! ! 2.! La wn  m o win g  t ra c t o rs
! ! 3.! Ut ilit y  t ra c t o rs  a n d  b a c kh o e
! ! 4.! Cu s h m a n  a n d  Ka wa s a ki Mu le  d u m p  ve h ic le s
! ! 5.! J o h n  De e re  Pro  Ga t o r a n d  HPX Ga t o r
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(Attachment 1)

HAVERFORD COLLEGE
DEPARTMENT OF SAFETY AND SECURITY

STANDARD ON THE SAFE OPERATION OF MOTORIZED UTILITY EQUIPMENT
SAFETY POLICY 96-02

TRAINING RECORD

Th is  is  t o  c e rt ify  t h a t  t h e  p e rs o n n e l lis t e d  b e lo w h a ve  re c e ive d  t ra in in g  o n  t h e  
St a n d a rd  o n  t h e  Sa fe  Op e ra t io n  o f Mo t o riz e d  Ut ilit y  Eq u ip m e n t  a n d  o n  a  s p e c iflc  t yp e  
o f m o t o riz e d  ve h ic le .

De p a rt m e n t  - _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ ! Ve h ic le  Typ e  - 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _            
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ !    
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ !    
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ !    
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ !    
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ !    
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ !    
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
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_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ !    
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ !    
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ !    
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

In s t ru c t o r - _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ !     Da t e  - 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
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HAVERFORD COLLEGE

DEPARTMENT OF SAFETY AND SECURITY

STANDARD ON THE SAFE OPERATION OF MOTORIZED UTILITY EQUIPMENT

            GOLF CART TRAINING AND OPERATION INFORMATION

1. Equipment Operating Controls and Safety Devices
! A.! At t a c h m e n t s  illu s t ra t in g  t h e  c o n t ro ls  fo r t h e  Clu b  Ca r Ca rt s
! B.! St e e rin g  Wh e e l
! C.! Ke y  Swit c h
! D.! Bra ke  Pe d a l a n d  Pa rkin g  Bra ke
 E.! Ac c e le ra t o r
! F.! Ch o ke !
! G.! Fo rwa rd  /  Re ve rs e  Le ve r w it h  re ve rs e  in d ic a t o r.
! H.! Fu e l Fill
! I.! Op e ra t in g  In s t ru c t io n s  a n d  Sa fe t y  Wa rn in g  La b e ls

2. Traveling
! A.! Drive r s h a ll b e  fa m ilia r w it h  t h e  o p e ra t in g  in s t ru c t io n s  a n d  c o n t ro ls .
! B.! Ma ke  s u re  fro n t  wh e e ls  a re  p o in t e d  in  t h e  d e s ire d  d ire c t io n .
! C.! Se le c t  d ire c t io n  b y  p la c in g  t h e  Fo rwa rd  /  Re ve rs e  le ve r in  t h e  d e s ire d  
d ire c t io n
! D.! Slo wly  d e p re s s  t h e  a c c e le ra t o r

F.! Do  n o t  t ra n s p o rt  m o re  t h a n  t wo  p e rs o n s  p e r s e a t in g  u n it  o n  t h e  ve h ic le .  
Go lf c a rt s  e q u ip p e d  w it h  c a rg o  /  d u m p  a re a  s h a ll n o t  b e  u s e d  t o  t ra n s p o rt  
p e o p le .

! G.! Op e ra t e  t h e  ve h ic le  fro m  t h e  d rive r÷s  s e a t  o n ly .
! H.! Oc c u p a n t s  o f t h e  ve h ic le  s h a ll re m a in  s e a t e d  a t  a ll t im e s  a n d  s h a ll h o ld  o n  
t o  s e a t  ! ! ! ! ! h a n d le s  o r h a n d ra ils  a t  a ll t im e s  t o  p re ve n t  fa lls .
! J.! Ke e p  a ll b o d y  p a rt s  in s id e  t h e  ve h ic le  t o  p re ve n t  in ju ry .
! K.! Drive  s lo wly  in  t u rn s  a n d  d rive  s t ra ig h t  u p  a n d  d o wn  s lo p e s  t o  p re ve n t  
o ve rt u rn in g  ! ! ! ! t h e  ve h ic le .
! L.! Avo id  s u d d e n  s t o p s , t u rn s , o r c h a n g e s  in  d ire c t io n  t o  a vo id  in ju ry  t o  
u n s u s p e c t in g  ! ! ! ! ! p a s s e n g e rs  o r d a m a g e  t o  t h e  ve h ic le .

M. ! To  a vo id  lo s in g  c o n t ro l o f t h e  ve h ic le , re d u c e  s p e e d  fo r a d ve rs e  d riv in g  
c o n d it io n s  s u c h  a s  we t  g ra s s  o r ro u g h  t e rra in .

! N.! Do  n o t  e xc e e d  t h e  g o ve rn e d  s p e e d  o f t h e  ve h ic le  (12 M.P.H.)
 O.! To  a vo id  b e in g  s t ru c k d o  n o t  s t a n d  in  fro n t  o f o r b e h in d  t h e  ve h ic le .
! P.! Do  n o t  o p e ra t e  t h e  ve h ic le  u n d e r t h e  in ‡ u e n c e  o f d ru g s  o r a lc o h o l.
! Q.! To  s t o p  re le a s e  a c c e le ra t o r a n d  d e p re s s  b ra ke  p e d a l.
 R.! Avo id  d riv in g  t h ro u g h  p u d d le s  o f wa t e r t o  in s u re  t h e  b ra ke s  d o  n o t  
b e c o m e  we t .
! S.! Ve h ic le s  s h a ll re d u c e  s p e e d  in  wa lkin g  p a t h s  a n d  b lin d  c o rn e rs . 



32
! T.! Th e s e  ve h ic le s  w ill n o t  b e  o p e ra t e d  in  t h u n d e rs t o rm s  o r a s  a  s o u rc e  o f 
s h e lt e r ! ! ! ! ! d u rin g  t h u n d e rs t o rm s .

3. Loading and Unloading Equipment
! A.! Th e  ve h ic le  s h o u ld  n e ve r b e  o ve rlo a d e d  wit h  e q u ip m e n t  o r p e rs o n n e l.
! B.! Ma t e ria ls  c a rrie d  o n  t h e  ve h ic le s  s h a ll b e  s e c u re d  t o  p re ve n t  in ju ry  t o  
p a s s e n g e rs  in  ! ! ! ! t h e  e ve n t  o f a  s u d d e n  s t o p  o r m is h a p .
! ! !  
4. Parking the Vehicle

A.! Aft e r s t o p p in g  t h e  ve h ic le  t u rn  t h e  fro n t  wh e e ls  in t o  t h e  c u rb , flrm ly  
d e p re s s  t h e  b ra ke  p e d a l u n t il it  lo c ks . De p re s s  t h e  u p p e r le ft  s id e  o f t h e  
b ra ke  p e d a l t o  a p p ly  t h e  p a rkin g  b ra ke .

! B.! Tu rn  t h e  ke y  s wit c h  t o  o ff a n d  p la c e  t h e  s h ift  le ve r in t o  t h e  n e u t ra l 
p o s it io n .  Re m o ve  t h e  ke y .

5. Refueling
! A.! Ne ve r re fu e l t h e  ve h ic le  in  a n  e n c lo s e d  a re a .
! B.! Ne ve r re fu e l t h e  ve h ic le  w it h  t h e  e n g in e  h o t  o r ru n n in g .
! C.! To  a vo id  a n y  p o s s ib ilit y  o f flre , c le a n  u p  a n y  s p ille d  g a s o lin e  b e fo re  
o p e ra t in g  t h e  ! ! ! ! ve h ic le .
! D.! To  re fu e l t h e  ve h ic le  fo llo w  t h e  in s t ru c t io n s  lis t e d  b e lo w:
! ! 1.! Tu rn  t h e  ke y  t o  t h e  o ff p o s it io n  a n d  re m o ve  ke y  fro m  t h e  ig n it io n
! ! 2.! Lo c a t e  t h e  fu e l flll.
! ! 3.! Re m o ve  t h e  g a s  c a p  a n d  flll t h e  t a n k w it h  g a s .  Do  n o t  o ve rflll t h e  
t a n k.
! ! 4.! Th e  fu e l n o z z le  m u s t  b e  m o n it o re d  a t  a ll t im e s .
! ! 5.! Re p la c e  t h e  g a s  c a p , b e in g  s u re  t h e  c a p  is  t ig h t .
! ! !
6. Restricted Use of Equipment
! A.! Ve h ic le  s h a ll b e  o p e ra t e d  b y  a u t h o riz e d  a n d  p ro p e rly  t ra in e d  in d iv id u a ls .
! B.! Do  n o t  o p e ra t e  ve h ic le s  in  t h u n d e rs t o rm s .  Th is  t yp e  o f ve h ic le  p ro vid e s  
n o  ! ! ! ! ! p ro t e c t io n  fro m  lig h t n in g .
! C.! Do  n o t  o p e ra t e  ve h ic le s  in  e n c lo s e d  a re a s  o r a re a s  o f p o o r ve n t ila t io n .

7. Maintenance and Repair.
! A.! Ve h ic le s  n e e d in g  re p a ir o r fo u n d  t o  b e  u n s a fe  t o  o p e ra t e  w ill b e  p la c e  o u t  

o f s e rv ic e .
! B.! Re p a irs  w ill b e  m a d e  b y  t h e  Gro u n d s  De p a rt m e n t  Eq u ip m e n t  Me c h a n ic  
o n ly .

!


