Role of Faculty Advisor & Student Leader (s) for Student Seminar 

Faculty and students at Haverford enjoy continuous intellectual challenges from the classroom to the public sphere, along a spectrum of formal and informal settings. In order to widen the space of serious exchange among students, on terms defined by students themselves, the Humanities Center sponsors student-initiated and directed seminars each fall. 

Individually, or in cooperation with a second student from another major, students are invited early in the spring term to submit a one-page seminar proposal outlining a theme or subject of interest that they would like to explore in a group setting the following fall. From these submissions, the Humanities Center Steering Committee chooses worthy proposal(s) and solicits applications from interested students across majors. Members of the seminar will be appointed Humanities Center Undergraduate Fellows. 

Seminar Guidelines: 

• Groups should be comprised of one or two leaders plus five to six students from a variety of departments. 

• All seminar participants will meet as a group five times during the fall semester. Full participation is essential, and the student seminar leader(s) will work with students at the beginning of the fall semester to create a schedule of meetings amenable to all members of the group. 

• The Seminar’s student organizer(s) will choose a faculty advisor who will assist the undergraduate fellows in choosing reading materials and organizing a speaker, if so desired. This advisor, who will receive a stipend from the Humanities Center, will attend a) the spring planning meeting and b) one of five seminar meetings during the fall semester. He or she will also serve as an engaged mentor throughout the process. 

• The faculty advisor and student leaders will meet in the spring with the Humanities Center to review processes, resources, responsibilities, and expectations. They will be given the names of their seminar participants. 

• As soon as the reading list is finalized, the Humanities Center will send the texts to students so that they will be able to read them over the summer break. 

• All seminar participants will meet with the faculty advisor and a Humanities Center Associate Director at the beginning of the fall semester to set a schedule of meetings and review responsibilities and processes. 

• Participants will provide a final assessment of the seminar experience in a form determined by the group. 

• All books/materials/refreshments will be funded by the Humanities Center. In addition, each student receives a $150 book allowance to purchase materials related to the seminar topic. The allowance will be paid as a reimbursement at the end of the Seminar. All receipts and final reports are due to the Hurford Humanities Center by February 1, 2013. 

• The Center will also fund a visiting speaker who will address both the seminar group and the campus as a whole; bringing a speaker or otherwise opening the seminar out to general student body, is strongly encouraged. 

Procedures and Resources 

Undergraduate Fellow Book Allowance 
Each student receives an individual $150 book allowance. Students should save receipts for their purchases. The student may then bring the form and receipts to the Humanities Center and they will be reimbursed once the final reports have been turned in. 

If for some reason, an individual student cannot wait for reimbursement, he or she should speak directly with the advisor. We can arrange for direct purchase of the items by the Humanities Center in such cases. 

Films and Texts for the Seminar 
If ordered through the Haverford College Bookstore, these items can be charged directly to the Humanities Center. 

If student leaders need to purchase items from an off-campus vendor, Emily Cronin has a college VISA card that she can use for orders. Using that card allows purchasing without paying sales tax. We can also arrange for reimbursement of cash or credit outlays. 

Photocopying 
Several alternatives: 
· Seminar leader(s) can take the materials to Digital Print Services (the Humanities Center will supply the account number). 
· Humanities Center can purchase a copy card for each seminar leader (for use in machines on campus). 
· Seminar leader(s) could take materials to a local copy shop, and we will arrange to reimburse them. 
· Seminar leader(s) could ask the Library to scan individual articles which the leader(s) could then send to individual students as PDFs. 
Food/Refreshments 
Leader(s) should save receipts for the duration of the Seminar, and submit them with a Humanities Center Reimbursement form (available on the HHC website) to the Humanities Center by February 1, 2011. If for some reason, the leaders cannot afford to wait for reimbursement, please contact the Program Coordinator. We can advance the funds with the understanding that they will keep appropriate records and submit them by February 1.

Closing Dinner 
The budget allows for a closing dinner ($30 per person for each seminar participant and the advisor) at a local restaurant. We can arrange for direct billing of the meal, at a discount, at a number of local restaurants, or can reimburse a leader or advisor for the cost of the meal. 

Speaker 
The Humanities Center can help with travel, lodging, and publicity arrangements for a guest speaker. We can take care of the check request for the honorarium, and can reimburse travel expenses, etc. It is a good idea for the faculty advisor to make sure that the speaker understands the character of this visit, and what will be covered during the stay. In order for Haverford to release the honorarium check, speakers must fill out a W-9 form. For reimbursement of travel expenses, we’ll need receipts. Just let us know how we can help.

Student Seminar Budget 
Advisor Stipend $2,000 
Undergraduate Book Allowance ($150 x 8) $1,200 
Speaker Honorarium $ 750 
Speaker/Travel/Entertainment $ 750 
Texts and Materials ($25 per session per student) $1,000 
Food ($25 per session) $ 125 
Food ($30 x 8 for closing dinner) $ 240 

Total $6,065 

Summary of Faculty Advisor Obligations: 
Meet with the seminar leaders of the seminar during the spring prior to the seminar to explain obligations of each participant: full attendance and preparation, individual narrative report by February following the semester; provide support for Seminar planning – structure, syllabus, etc. 
Meet with the seminar director(s) and participants at the outset of the fall term to discuss schedule and a/v requirements, as well as pedagogical issues. 
Choose one meeting to attend (among the early meetings, 1, 2, or 3). 
Supervision and approval of expenses. 
Write a final report about the seminar. 

Note: Seminar meetings can be scheduled to take place in the Humanities Center Seminar Room, Stokes 102. These sessions must be scheduled with James Weissinger, and the leaders will need to pick up the key if meetings are scheduled in the evening or on weekends. 

Faculty Stipend 
The stipend for the Faculty Advisor will be added to a paycheck at the conclusion of the Seminar once all the obligations are met. 

2012-13 Application Timetable

Proposing a seminar: 
Sophomores and juniors from all majors are invited to submit a seminar one-page proposal that includes: 

Student name, email address, year, and major/minor/concentration; 
Proposed title for the seminar; 
Name of faculty advisor; 
A substantive initial paragraph generally introducing the seminar topic, followed by a second which describes the questions or thoughts motivating the seminar.  Next, discuss the interdisciplinary nature of the proposed seminar: Who would be interested in taking it?  Which majors/minors/concentrations, and why?  Next, begin to sketch out as best you can a preliminary syllabus—list any texts (written, filmic, hypertextual, etc.) which might be read, and begin to group them around general topics or themes within the seminar, if possible.  Finally, suggest three potential guest speakers who you might want to bring to campus.  

Please contact Associate Director James Weissinger as soon as possible to discuss your idea, and look at past seminar syllabi to help in writing your own: http://www.haverford.edu/HHC/for_students/past_seminars.php
Upon completion, email your application to hhc@haverford.edu by Friday, March 23rd, 2012 with "Seminar Proposal (your name)" in the subject line. 

[bookmark: _GoBack]Joining a seminar 
Rising sophomores, juniors, and seniors from all majors are eligible to apply.  Applications should take the form of a MS Word document including the following information: 

Student name, email address, year, and major/minor/concentration 
Name of your faculty advisor 
A thoughtful, substantive paragraph or two that explains your interest in the seminar, what perspectives you hope to contribute, any suggested texts or documents you might hope to bring, and what you hope to take from participating. 

Please email your application to hhc@haverford.edu by Wednesday, April 11th, 2012 with "Seminar Participant (your name)" in the subject line. 
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