Haverford College’s Center for Peace and Global Citizenship seeks a dynamic, organized junior who has an interest in microfinance for a summer internship with the president of the Grameen Foundation in Washington D.C.!


Grameen Foundation helps the world’s poorest, especially women, improve their lives and escape poverty through access to microfinance and technology. With a footprint in 36 nations, Grameen Foundation is able to identify local needs and share best practices and lessons learned to enhance and expand local programs that move women from poverty to financial self-sufficiency. 

For the internship in the Office of the President, the duties will include, but are not limited to:
1. Assisting the President with clerical and administrative work. 

a. Responding to e-mails and press requests. 

b. Facilitating interviews and speaking engagements, in collaboration with the marketing department. 

c. Organizing and sorting though data, files and reports.

2.  Preparing programmatic reports for the Board of Directors

3. Serving as a liaison to the Advisory Council, and providing them with the materials necessary for committee meetings.

4. Planning and coordinating board meetings and events. 

5. Providing research assistance to the President and other members of the Office of the President

6. Attending speaking events with the President, providing him with support. 



Required Knowledge, Skills, and Abilities: This position requires attention to detail; strong communication skills, both written and verbal; excellent interpersonal skills; and the ability to prioritize among competing tasks. 

Deadline: February 21, 2010 (11:59pm). 
Additional information about Grameen Foundation can be found at http://www.grameenfoundation.org
Contact Janice Lion at jlion@haverford.edu or 61-896-1308 for more information about the opportunity.

Funding: CPGC covers the cost of the intern’s expenses, including round-trip travel to D.C., housing, food, local transportation and summer earnings expectation for students receiving financial aid.

Application follows:

Grameen Foundation
Internship Application 
Haverford juniors are eligible for this internship. Selection process will include this application, and telephone interviews with staff of Grameen Foundation. Please feel free to contact CPGC’s domestic program coordinator, Janice Lion (jlion@haverford.edu) if you have any questions about this process.
1. Essay Questions
Please explain what interests you about the internship at Grameen Foundation, answering the following questions in an essay no longer than 2 double-spaced pages: 

a. How do you see this opportunity relating to the mission of the CPGC? 

b. What academic and/or intellectual preparation would you bring to the internship?      What skills, experiences or interests could you bring to the organization? 

c. How do you hope the experience would contribute to your academic and personal/professional development in the future? 
d. Please feel free to provide additional information you feel would be helpful in reviewing your application, such as personal background or work/volunteer experience.

2. Budget

Please research your budget for carrying out a 10 week internship. Include round trip travel to and from your home city and/or Haverford, housing, food, transportation, and summer earnings expectation if you receive financial aid.

3. Program requirements

This internship program includes a required pre-departure orientation (April 9-11, 2010) and enrollment in a course designed for interns (listed in Independent College Programs). 

Students who will be off campus for the Spring 2010 semester will be required to work with a CPGC program coordinator to complete pre-departure requirements. Students studying off campus for the Fall 2010 semester will be required to enroll in the course for interns in Fall 2111. Please contact a CPGC program coordinator if you have questions or concerns about meeting these requirements.

I am off campus for the Spring 2010 semester: yes/no
Please explain:
I will be off campus for the Fall 2010 semester: yes/no
Please explain:
Please answer the following questions only if they apply to you:

For students who have already taken the mandatory class for returned interns, ICPR H301, Human Rights, Development and International Activism or ICPR302, Bodies of Injustice: Given that you will not be taking this class upon your return to Haverford, how do you plan to integrate your internship experience into your academic work? How do you plan to contribute to the work of the CPGC and to the Haverford/local communities upon your return?

For students who will be off campus during the fall semester of 2010: How are you planning to integrate your internship experience with your plans for fall 2010? Please discuss any courses you may be taking, or resource people you may be drawing upon.

4. References

Please provide the names, phone numbers and email addresses for two professional and/or academic references (one must be a faculty member whose course you have taken/are taking). 

 **Please note: Send a copy of this link to the recommendation form in an email to your recommender: http://www.haverford.edu/CPGC/files/recommendation.doc.
Reference # 1

Reference #2

5. Please include or attach your resume.
6. Please include or attach your transcript (unofficial is fine).
7. Please include or attach two writing samples.

8. Parent/Guardian Information 
To be contacted in case of emergency, and to whom, if selected, we can send a letter describing the CPGC Internship Program.

Name
Address
Email address
Phone #:

Name
Address
Email address
Phone #:

Would you like the letter to be sent to both addresses? (otherwise it will go to the first address listed): 

Previous CPGC Support
Have you received previous support through the CPGC: 
1) Project Name: 
Date: 

2) Project Name: 
Date: 

Submission Instructions: Please submit this application, including all requirements (pasted in one document, if possible), to hc-cpgc@haverford.edu no later than 11:59pm on Sunday, February 21, 2010. Please put “Grameen” and your last name in the subject line.
